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ADDING A NOTE TO THE WORK SCHEDULE 

You can add notes to your work schedule in NCR Console. This is a good way to give more information about your 
work schedule preference or indicate important information like “ 

To add a note to the work schedule you will need to navigate to the Labor Management 
module and click Work Schedule. 

 

 

TO ADD A NOTE TO THE WORK SCHEDULE 

1. Toggle to the week you want to set the schedule for by clicking Previous or 
Next at the top of the page near the date range 

2. Click the Add Note for this Week link at the bottom left corner of the page 

3. Enter the desired message in the floating window that appears 

a. The message will appear on any printed work schedule 

4. Click Save 
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