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SUMMARY REPORT 

The Store Summary report allows you to view gross sales, net discounts, total sales, refunds, net sales, gift card 
sales, taxes, receipts, donations, gift cards sold, hours works, credit card sales, net invoice amounts, average 
invoice amount, labor cost and labor percentage for any date range you run. 

To access the Summary report: 

1. Log into NCR Console, go to the Reports tab and click Other Reports 

2. Click Summary Report from the list of other reports 

 

3. Click the calendar icons to the right of Date Range to set the range 

4. Click Run Report 

 

5.  Click the Change link to the right of the date range to change the range 

6. There is a scroll bar at the bottom of this report which allows you to scroll to the right for more 
information 
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TO EXPORT THE SUMMARY REPORT 

1. Click More Options 

2. Click Export 

 

3. An excel file will appear at the bottom left corner of the screen (or wherever your downloads appear) 

4. Save the file to your computer for future reference 

 


