EDIT SALES

The Edit Sales feature in NCR Console’s Advanced Reporting module is typically used when sales need to be
adjusted for a specific day or set of days. For example, if you do a catering event or complete any kind of

transaction not recorded on the POS, you can edit the sales to reflect the proper amount. It can also be used to
add notes for selected days.

To edit sales, you will need to navigate to the Day-to-Day calendar:
1. Loginto NCR Console, go to the Store tab and click Day-to-Day
2. Click on the day you wish to edit to bring up more detailed information

3. From the window that opens, click Edit in the bottom left corner of the window
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4. This will bring up a box that allows you to enter the necessary changes and/or add notes for the day
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5. Click Save when done
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