SUMMARY REPORT

The Store Summary report allows you to view gross sales, net discounts, total sales, refunds, net sales, gift card
sales, taxes, receipts, donations, gift cards sold, hours works, credit card sales, net invoice amounts, average
invoice amount, labor cost and labor percentage for any date range you run.

To access the Summary report:
1. Loginto NCR Console, go to the Reports tab and click Other Reports

2. Click Summary Report from the list of other reports

Other Reports ° Go Back

Report Name
Discount Details
Discounts By Employee
Employee Productivity
Red Flag Report
Shift Details
Store Productivity
Summary Report

Tender Type Report

3. Click the calendar icons to the right of Date Range to set the range

4. Click Run Report

Summary Report @ Go Back

Report Mame : Summary Report
Date Range : [5/1/2018 o] T [si201s e |

Run Report

5. Click the Change link to the right of the date range to change the range

6. Thereis a scroll bar at the bottom of this report which allows you to scroll to the right for more
information
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Summary Report @ GoBack © Mere Options
Date Range: 6/1/2016 - 6/15/2016 [ Change ]

ove SR gt TR M wersses G R ToEL D pongons cas g Gl

Sales Sold
87272018 5217.83 F13.08 5203.04 355.87 514797 §0.00 $12.03 $150.00 50.00 30.00 15.07 §7B.93
8/3/2018 5127 .42 518.28 510813 37244 §35.98 §0.00 52.78 33045 5000 350.00 0.00 [530.44)
8/8/2018 5141.41 541.47 Soo.o4 510.48 58045 50.00 57.27 585.72 50.00 50.00 0.00 555.07
8/7r2018 5B37.85 592.50 574526 S5194.80 555027 §0.00 54470 5504 87 50,00 50.00 410 50.00
§/8/2018 581.75 535.07 545.58 530.00 §15.98 §0.00 51.27 515.85 50.00 350.00 5.53 50.00
§/8/2018 55.00 50.00 55.00 &340.08 (3344.88) 50.00 (32B.02) (B373.00) 50.00 30.00 0.00 (5210.83)
§/10/2018 518.B5 50.00 518.B5 55.10 $13.76 50.00 3112 51487 50.00 350.00 G573 3541
§/13/2018 5178.67 52588 5150.658 511.50 513808 S0.00 511.31 5150.40 50.00 50.00 522 55.41
G/14/2018 5489.55 550.78 5438.78 527.50 5411.28 50.00 533.42 S444.70 50.00 50.00 B.8OD 540.55
§/15/2018 5357.08 F84.21 5282.85 528.889 5253.86 §0.00 520.53 F2T4.49 50.00 350.00 §.02 50.00
Total 52.463.50 $3593.48 3210002 §7BE.84 351,313.08 S0.00 310648 35141865 5000 350.00 51.47 (554.80)
TO EXPORT THE SUMMARY REPORT
1. Click More Options
2. Click Export
Summary Report @ Go Back  ® More Options
o o Print

Date Range: 6/1/2016 - 6M5/2016 [ Change ] Expart

b ST et IO et Wetsaes G TRl (TR pomajons cards ks St

Sales Sold

Gi2/2018 5217.83 513.098 5203.94 555.97 514797 50000 512.03 5150.00 50,00 &0.00 15.07 57B.93
Gi3/2018 5127 42 318.28 510813 FT2.44 §35.98 3000 52.78 33045 5000 50.00 0.00 (530.44)
61572016 5141.41 541.47 Sop.o4 510.48 588.45 50,00 57.27 585.72 50,00 &0.00 0.00 555.07
SITI2018 5B37.85 F82.88 74526 310408 556027 30.00 54470 358487 5000 50.00 410 50.00
G/B/2016 581.75 535.07 545.58 530.00 515.98 50.00 51.27 515.95 50,00 &0.00 5.53 50.00
Gi8r20186 55.00 50,00 55.00 534008 (5344.08B) 350,00 (52B.02) (H373.00) 5000 &0.00 0.00 (5210.83)
81002018 518.85 50.00 518.85 55.10 $13.75 50,00 51.12 514.87 50,00 &0.00 §.73 55.41
8132018 5178.57 $25.08 5160.58 511.50 513808 30,00 511.31 5160.40 5000 &0.00 522 365.41
6/14/2016  54B0.56 S50.78 543878 $27.50 541128 5000 53342 544470 5000 50.00 8.80 54055
8/156/2018 5367.08 58421 5282 85 528.08 5265386 30.00 52083 5274 48 5000 &0.00 §.02 50.00
Total 52,483.50 5353.4B 52,10002 57BS5A5 51,313.08 5000 5105.40 51,419.55 5000 §0.00 51.47 (554.90)

3. An excel file will appear at the bottom left corner of the screen (or wherever your downloads appear)

4. Save the file to your computer for future reference
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